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	College and Career Planning
	Grades 12 / 33+ Credits 



**Students, please also make your own copy of this document so that you can use it to input your responses and save your work.**
	Lesson Title

	Preparing for the World of Work

	Learning Targets:  I can...

	· [bookmark: _gjdgxs]Assess my career interests and identify 1-2 careers on which to focus my preparation and planning.
· [bookmark: _88efk6y6sx6f]Build my knowledge of my chosen career(s) through conducting detailed research using online and digital materials.
· [bookmark: _t3ktpdk5r9l6]Create a career map and timeline that lists the actions steps I will take to ensure I am preparing myself for work. 
· [bookmark: _c8nawl4jz8n0]Explore additional resources that can help me prepare for work.

	Resources/Materials

	Key Resources:
· A list with 1-2 careers that interest you. You can use MyNextMove to help you identify career interests.
· Career Key Map
· Career Maps Brochures 
· World of Work Videos
· Career Map Action Template

Extended Resources for Preparing for Work (optional but recommended)
· Key Terms for Interviews, Resumes and Cover Letters
· Networking: Planning for Work
· Employment Resources:
· Conducting Your Job Search Online
· CUNY Certificate Programs and Training
· Living Wage Calculator


	






Mini Lesson/Framing for Independent Work

	Preparing for work after graduation is an ongoing series of steps, not a sprint! The activities in this packet will help you become work ready, starting with identifying careers that interest you and culminating with a map of clearly defined action steps that will lead you toward achieving your career goals. You’ll need 1-2 career interests to complete these activities. If you have those already, you can enter it HERE and skip to Step 1.  If you need to create your list, you can use MyNextMove, or the quick activity below to generate a few career ideas. Once you have your list of careers, you’ll continue your preparation for the world of work!
What’s Your Work Fit?
One way to do a quick assessment of the type of work that fits your personality is to use a simplified version of a popular career assessment tool called the “Holland Theory of Career Choice.” Named after Dr. John Holland, a well-known university psychologist and researcher, it matches career options based on your personality type. The actual tool consists of several activities and can take significant time to complete, but the abbreviated version below can give you a basic idea of potential careers. First, read through the six personality types below and circle the qualities that you feel best match or describe you. Next, put a star next to the box where you circle the most qualities. Then, open the Career Key Map and look for the personality type you circled. You’ll see a variety of career information related to your personality type. Don’t worry if your career match isn’t perfect or if you think you’d prefer something else! You can always use the diagram simply to learn a little more about careers and personal traits.










	Realistic
· Likes to work with animals, tools, or machines; generally avoids social activities like teaching, healing, and informing others;
· Has good skills in working with tools, mechanical or electrical drawings, machines, or plants and animals;
· Values practical things you can see, touch, and use like plants and animals, tools, equipment, or machines; and
· Sees self as practical, mechanical, and realistic.
	Investigative
· Likes to study and solve math or science problems; generally avoids leading, selling, or persuading people;
· Is good at understanding and solving science and math problems;
· Values science; and
· Sees self as precise, scientific, and intellectual.
	Artistic
· Likes to do creative activities like art, drama, crafts, dance, music, or creative writing; generally avoids highly ordered or repetitive activities;
· Has good artistic abilities -- in creative writing, drama, crafts, music, or art;
· Values the creative arts -- like drama, music, art, or the works of creative writers; and
· Sees self as expressive, original, and independent.

	Social
· Likes to do things to help people -- like, teaching, nursing, or giving first aid, providing information; generally avoids using machines, tools, or animals to achieve a goal;
· Is good at teaching, counseling, nursing, or giving information;
· Values helping people and solving social problems; and
· Sees self as helpful, friendly, and trustworthy.
	Enterprising
· Likes to lead and persuade people, and to sell things and ideas; generally avoids activities that require careful observation and scientific, analytical thinking;
· Is good at leading people and selling things or ideas;
· Values success in politics, leadership, or business; and
· Sees self as energetic, ambitious, and sociable.
	Conventional
· Likes to work with numbers, records, or machines in a set, orderly way; generally avoids ambiguous, unstructured activities
· Is good at working with written records and numbers in a systematic, orderly way;
· Values success in business; and
· Sees self as orderly, and good at following a set plan.



MY CAREER INTERESTS 
	List 1-3 careers of interest:

1.

2.

3.



Independent Work
Step 1: Industry/Sector Exploration
Select one of the careers you listed above and choose the Career Maps Brochure that best matches your choice. The career maps brochures highlight a specific industry/sector with a brief overview and sample jobs within the sector. They are designed to build your understanding of the variety of jobs available within a sector, help you understand entry level requirements for the field, and show you the levels of education, training, and experience that lead to higher salaries and positions of greater responsibility. 
· For example if you want to be an EMT or a nurse’s assistant, choose the “Health Care” brochure. 
· If you're interested in plumbing or carpentry, choose the “Building and Maintaining” brochure. 
You may need to look through a few brochures to find the best match, and you may not find an exact match -- but you will be able to find a brochure that matches the general field of the career you chose. 
NOTE: Due to recent changes in minimum wage laws, and in training requirements for some industry jobs, the information in these brochures may be slightly outdated. Therefore, it is best to do additional online research on the industry/sector job you chose to find the most current data. You can use a topic from the brochure to conduct additional online research. 
· For example, on page 4 of the Information Technology brochure, you’ll see salary and skill level details for a “Sales Engineer.” To find more current information about the position, you can enter terms like “IT sales engineer experience requirements” or “how much does an IT sales engineer make in New York City” into the search engine.
In addition to the brochures, you can learn more about work and work skills in this video library (also available in Spanish).
  




	CAREER MAP BROCHURE NOTE CATCHER
My career choice____________________________________________________
Career Maps Brochure title____________________________________________

What kinds of jobs are available in this industry/sector?


Which job would I most like? Why?


How much can I earn?


How does one job lead to the next?


What kind of training/ education do I need?


Does my job choice require licensing or certification?


What jobs are expected to grow faster than average in the next six years?


Where can I find additional information about this industry?




	Step 2: Career Action Plan 
Access the Career Map Action Template and download a copy for yourself. Using the information you gathered in the previous activity, complete the map, leaving blank any sections that may require further research. You can share the map with your college and career counselor, who can provide additional guidance on completing the steps or tasks you identified.

	Culminating Task

	Identify one action step from your Career Map Action Template and set a deadline for completion:

My Action Step:___________________________________________________________

I will complete this by (insert date)____________________________________________




Additional Resources

Extended Resources for Preparing for Work
Now that you have a better understanding of the opportunities available in the field of work that interests you, and a map with action steps to take toward finding employment, you can use the additional activities and resources below to further educate and prepare yourself. Have a piece of notebook paper and your career action plan nearby to record information, tips, and questions that surface.
· Key Terms for Interviews, Resumes and Cover Letters: This document contains some of the common vocabulary you will hear in an interview or want to include in a resume or cover letter.
· Networking: Planning for Work: How to identify and conduct outreach to employers and employees who can help you with learning more about a job, finding employment opportunities, or getting hired.
· Interviewing 
· Conducting Your Job Search Online: Resources, tips, and advice to make your online job search easier. Includes a list of popular job search websites.
· Employment Resources: A guide to local agencies and services that can help with interview skills, job training, and even where to find clothes for a job interview.  
· CUNY Certificate Programs and Training: The City University of New York offers certificate and training programs in a variety of industry/sectors that can provide valuable skill building and certification. 
· Living Wage Calculator: An important part of being prepared for the world of work is having a realistic understanding of how much you’ll earn on the job and what it costs to support yourself and/or your family.  This living wage calculator estimates the cost of living in your community or region based on typical expenses (rent, food, electric/gas bills, etc.), shows you the wages you would need to earn to pay for those expenses, and the salaries of a variety of careers so you can compare the salaries with the cost of living. Just a warning… these numbers are often surprising to students, especially if you’ve never stopped to think about how much things cost! But don’t let it deter you from pursuing your career goals! Instead, use the information to gain a better understanding of the costs associated with supporting yourself (and any family, children, etc. for whom you may be responsible) and to set realistic goals for saving and spending the money you earn from your work.
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